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PURPOSE: To establish on-scene protocol and procedures to request crime scene 

processing by personnel of the Bureau of Special Investigation, Crime Scene 

and Record Unit (CS&RU).                      

    

POLICY:  When there is evidence at a crime scene to be recorded or collected, officers 

shall take all appropriate precautions to preserve a crime scene to prevent 

the destruction, modification, movement, or manipulation of evidence.  The 

Crime Scene and Record Unit (CS&RU) shall have the task of recording and 

collecting evidence at any scenes related to the commission of a crime.         

 

PROCEDURES:   

 

I. Establishment of a Crime Scene 

 

A. At the earliest moment when it becomes apparent that a crime scene may 

contain evidence that could be substantive to the investigation of a crime, the 

first arriving officers shall ensure that the crime scene is secured in a 

manner that prevents uninvolved officers or other persons from entering the 

crime scene.  This may include the establishment of an area cordoned off by 

crime scene tape and the establishment of a crime scene log. 

 

B. Crime scenes shall be secured to encompass the largest area that could 

potentially contain evidence.  The area of the crime scene can always be 

reduced if need be. 

 

C. Notwithstanding the rendering of first aid and other exigencies, crime scenes 

shall be maintained in the most undisturbed state possible pending the 

arrival of CS&RU.  All officers on the scene shall exercise due care to avoid 

touching, manipulating, moving, or altering any evidence or changing the 

appearance of a crime scene in any manner.  As appropriate at certain crime 

scenes, this includes but shall not be limited to turning on/off lights, touching 
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telephones, touching door handles, opening/closing windows, opening 

drawers, and unnecessarily walking through the scene.  In order to avoid 

cross contamination, officers shall be highly cognizant of the potential to 

transfer their DNA or fingerprints to a crime scene or any item within that 

crime scene.  Officers shall not eat, drink, use tobacco products, or introduce 

any item or substance into a crime scene unless it is in the furtherance of 

protecting or processing the crime scene.    
 

D. A supervisor shall determine if physical evidence warrants crime scene 

processing and/or photography.   If warranted, the supervisor shall contact 

the Crime Scene and Record Unit (CS&RU) via the Communications Control 

Section (CCS) to respond to the scene 
 

E. Supervisors shall have officers remain on the scene of a serious crime until 

CS&RU personnel arrive.  A zone car must remain on the scene if a suspect 

may still be on scene or in the area.   
 

II.  A request for CS&RU processing shall include: 
 

A. The location where CS&RU personnel are needed and the RMS number. 
 

B. Nature of the crime and services needed (prints, photographs, etc.). 
 

C. Whether officers are to remain on the scene and if not, any restrictions 

regarding access to the scene. 
 

D. Name and rank of the requesting supervisor. 
 

E. Information which may assist CS&RU personnel to respond to and complete 

an assignment including specific areas or items to be processed. 
 

F. Information that may affect the safety and security of CS&RU personnel (e.g. 

weapons, hazards, suspects on scene). 
 

III. When the crime scene does not require an immediate response or CS&RU is 

delayed due to a backlog of assignments, CS&RU shall notify the on-scene officers 

of their approximate arrival time.  The officers shall then advise the complainant or 

victim. 
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